+62 274 9090 1234
linda@gmail.com
Jl. Ria No. 23, Jakarta, ID 12345

Dear Mr. Anderson:

I’m excited to be applying for the Accounting position, which was advertised on the [COMPANY NAME] website. I believe that my education, skill-set, and experience make me a suitable candidate for this role.

I am a highly organized and self-driven individual, passionate about developing my career in the field of Accounting as a Corporate Banker. My commitment can be gauged from the fact that I am an accredited holder of a MBA degree with Accounts as specialization from Poloma College.

Possessing more than 5 years of experience of working in diverse financial positions with multiple companies, I have gained an extensive insight within this field. My key accounting and financial competencies include, but are not limited to, maintaining financial records, managing budgets, risk assessments and business strategy reviews.

In my current position with Langford Partnership, where I work in the capacity of Financial Analyst, I am accountable for leading a team of 5, and carrying out a wide range of commercial processes. During the course of my career, I have gained a specialist’s understanding of financial instruments and accounting software, and have also been effective in explaining complex information in a comprehensible manner.

As a Certified Public Accountant, I am an accomplished communicator, with excellent organizational, decision making, and time management skills, and have a proven track record of consistently meeting and regularly surpassing demanding performance goals.

Proactive, innovative and highly influential, I am seeking a challenging but rewarding position, which is why I was naturally drawn to this exciting opportunity.

Sincerely,



Linda Sriwati


TO

MR. SMITH ANDERSON
HIRING MANAGER

+62 21 9090 1234
smith@gmail.com
Jl. Garuda Kav. 121 No. 45, Jakarta, ID
August 25, 2022
COVER LETTER
CONTACT ME
PERSONAL PROFILE
Certified Public Accountant with 6+ years of experience in general ledger, reconciliation and report streamlining processes. Have an MBA. Looking to upgrade my professional skills and experience into a managerial role as a corporate banker.
LINDA SRIWATI

ACCOUNTANT
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